PEMBROKE 21C COMMUNITY ASSOCIATION 
APPLICATION FORM – VOLUNTEER CO-ORDINATOR
Please complete this form as accurately as possible and give clear details of your skills and experience that are relevant to this application.  Short listing will be based on the information you give us in the form read in conjunction with the person specification.
Please either type directly onto the form using Microscoft Word or print it out and complete in black ink using block capitals.  

1. APPLICANT’S DETAILS

	Title:
	Surname:
	First name/s

	
	
	


	Home address:

	

	Post Code:


	Telephone Numbers:  Please include full STD code

	Home:

	Work:

	Mobile:

	e-mail address:


	Do you hold a current driving licence?
	Yes / No

	Is there anything concerning your medical history or current state of health that is relevant to your application?


	Yes / No (If yes please explain)

	How much notice if any do you need to give your current employer?
	


2. EMPLOYMENT RECORD

Please start with your most recent.  Briefly describe the duties of your post.  

	1.  Current or most recent employer organisation

	Name:

	Address:

	Dates employed:                   From:                                       To:

	Job Title:

	Brief description of duties:



	Reason for Leaving:



	2.  Employer organisation

	Name:

	Address:

	Dates employed:                   From:                                       To:

	Job Title:

	Brief description of duties:


	Reason for Leaving:



	3.  Employer organisation

	Name:

	Address:

	Dates employed:                   From:                                       To:

	Job Title:

	Brief description of duties:


	Reason for Leaving:



3.
EDUCATION AND TRAINING
Please tell us about your education and any qualifications you feel are relevant to this POST. Include courses you have taken that are relevant even if they did not lead to a qualification.  

	Name of School/ College/ University/ Training Body
	Subject Studied
	Qualifications gained
	Date gained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


5. 
EXPERIENCE AND SKILLS

This section is for you to give specific information in support of your application.  Please set this out on a maximum of 1 sheet of A4 paper.  

Please tell us what skills and experience you have that would suit you to this post – this may not have been in employment but may include your special interests.  
6. 
REFERENCES
Please give the name, address and occupation of two referees.  References will only be taken up for the successful candidate.  

Referee 1

	Name:

	Position:

	Organisation:

	Address:


	Telephone:                                             Email:


Referee 2

	Name:

	Position:

	Organisation:

	Address:


	Telephone:                                             Email:


7. CRIMINAL CONVICTIONS

	Do you have any criminal convictions?     Yes  /  No

If Yes please give details on a separate sheet.  This should exclude any spent convictions under Section 4(2) of the Rehabilitation of Offenders Act 1974. 


8. DECLARATION AND SIGNATURE

	The information supplied in this application form is accurate to the best of my knowledge.

………………………………………………………………….      ……………………………………….

Signature of application                                                           Date




By signing and returning this application form you consent to the Pembroke 21C Community Association using and keeping information about you provided by you or referees relating to your application.  This information will be used solely in the recruitment process and will be retained for six months from the date on which you are informed whether you have been invited to interview or six months from the date of interview.  

Please return this form to:

Elizabeth Gossage

Development Officer

Pembroke 21C Community Association Ltd

Foundry House

Orange Way

Pembroke SA71 4DR

Or e-mail to elizabeth@pembroke21c.org 
By 5pm on Friday 27th August 2011
Registered in Wales No 5216985 – Charity No 1106323

